Music Director Position Job Description

Summary: Music Director responsibilities involve coordinating the total music
ministry of Rumson Presbyterian Church, Choirs and musicians. This position calls for
someone who is positive, flexible, creative, friendly, supportive to the staff and choir
members, and plays a central role in the worship and life of the church. Estimated
weekly hours are between 15-20 (varying by time for preparation/rehearsals).

Choirs

e Choirs currently include: Adult Chancel choir and youth (K-12) soloists. In the
future, we would like to reinstate the youth choir, and bell choir.

e Chancel choir: Weekly rehearsals, usually Thursday evening between 7:30 - 9:15
pm, when members are available to join
Sunday morning rehearsal prior to service, typically 8:45/9:00 - 9:30 am
Hire individual instrumentalists for specific services (bagpipes for Reformation
Sunday, trumpet for Easter Sunday) as well as summer soloists for services when
the choir is on break.

e Rehearse with children’s choir, when children are present, and schedule offerings
in church services

e Rehearse with bell choirs (beginners and advanced) when bell ringers are
available, and schedule offerings in church services

Instruments

e Coordinate and supervise maintenance/ tunings of organ (1994 Noack) and
pianos (3 total) throughout the year.

Music

Principal pianist and organist for worship services

Serve as a music resource for religious education program

Schedule prelude, postlude, introit and anthem for worship services

Work in conjunction with Pastor to coordinate music that follows liturgical
calendar and sermon themes

e Arrange special services for Advent season, Christmas, Lent, and Easter, among
others

Provide music for weddings, funerals, and memorial services, as requested.
Offer music that showcases different genres and styles



e Program a yearly Cantata in December, arranging soloists, ensembles, and
planning appropriate publicity for the event

Administrative

e Manage music ministry budget: Budget for sheet music purchases, payment for
soloists, dry cleaning of choir stoles, tunings, etc. and any other needs of the
music department; work with finance personnel by providing invoices for
purchases.

Actively recruit musicians and choir members on an ongoing basis.

Maintain music library of scores and instruments

Provide a schedule document for choir for the month that lists upcoming musical
selections

e Utilize good communication skills when sharing worship information, emails,
publicity and other needs with the church office.

e Meet with our Pastor, Dr. Whitney S. Bayer once a week for collaboration
purposes.

Qualifications

Bachelor’s degree in music or related field: Masters degree preferred.

Success in church music leadership for a minimum of 3-5 years is preferred.
Proficiency and experience in playing piano, organ, and leading a choir.

Desire and ability to work within a positive team environment with the staff.
Skills in time management, planning of events and musical selections, providing
support to choir when and where they need it musically, organization,
communication.

Salary and benefits

$35,000- $40,000 Commensurate with experience

Applications

To receive full consideration, please submit the following;:

Cover letter and CV/Resume

URL links to videos of organ playing (2 varied selections) and piano playing (2 varied
selections): these can include what possibilities for prelude, postlude, and anthem
selections

Please email: andrew.w.kirkpatrick@gmail.com



